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General Instructions to the examinees :

	 1)	 narjmWu gd©àW_ AnZo àíZ-nÌ na Zm_m§H$ A{Zdm`©V: {bI| &

		  Candidate must write first his/her Roll No. on the question paper 
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	 2)	 g^r àíZ hb H$aZm A{Zdm`© h¢ &

		  All the questions are compulsory to attempt.

	 3)	 àË`oH$ àíZ H$m CÎma Xr JB© CÎma-nwpñVH$m _| hr {bI| &

		  Write the answer to each question in given answer-book only.
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IÊS> - A

SECTION – A

~hþ{dH$ënr` àíZ : ghr {dH$ën MwZ| :	 [16×½=8]
Multiple Choice Questions : Choose the correct option : 	

	 1.	 DBMS _| ‘D’ H$m _Vb~ _________ hmoVm h¡ &	 [½]

	 A)	 S>oQ>m (Data)			   ~)	 {S>OmBZ (Design)

	 g)	 S>m°Š`y_|Q> (Document)	 X)	 BZ_| go H$moB© Zht

		  Meaning of ‘D’ in DBMS is
	 A)	 Data			   B)	 Design
	 C)	 Document			   D)	 None of these

	 2.	 H$m`©ñWb na Nw>Å>r Ho$ {bE AmdoXZ Ho$ H$m¡Z-gr {d{Y H$m Cn`moJ hmoJm ?	 [½]

	 A)	 nmoñQ>a			   ~)	 B©-_ob

	 g)	 g_mMma n{ÌH$m			   X)	 ãbm°J

		  Which method for leave application is used at workplace ?
	 A)	 Poster			   B)	 E-mail
	 C)	 Newspaper			   D)	 Blog

	 3.	 __________ EH$ AmCQ>nwQ> CnH$aU h¡ &	 [½]

	 A)	 _mCg			   ~)	 H$s~moS>©

	 g)	 {àÝQ>a			   X)	 BZ_| go H$moB© Zht

		  __________ is a output device.
	 A)	 Mouse			   B)	 Keyboard
	 C)	 Printer			   D)	 None of these
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	 4.	 dS>© _| Q>oŠñQ> H$mo H$m°nr H$aZo H$s em°Q>©H$Q> Hw§$Or Š`m h¡ ?	 [½]

	 A)	 Ctrl + C	 ~)	 Ctrl + S	 g)	 Ctrl + V	 X)	Ctrl + X

		  What is the shortcut key of copying a text in word ?
	 A)	 Ctrl + C	 B)	 Ctrl + S	 C)	 Ctrl + V	 D)	 Ctrl + X

	 5.	 EŠgob dH©$erQ> _| amo Am¡a H$m°b_ Ho$ à{VÀN>oXZ (B§Q>agoŠeZ) H$mo Š`m H$hVo h¢ ?	 [½]

	 A)	 EH$ dH©$~wH$	 ~)	 EH$ dH©$erQ>	 g)	 EH$ gob	 X)	 EH$ a|O

		  The intersection of row and column in Excel Worksheet is called 
	 A)	 A workbook	 B)	 A worksheet	 C)	 A cell	 D)	 A range

	 6.	 {ZåZ _| go H$m¡Z-gm EH$ ZH$mamË_H$ ÑpîQ>H$moU H$m CXmhaU h¡ ?	 [½]

	 A)	 B©î`m© H$aZm			   ~)	 PJS>m H$aZm

	 g)	 VZmd _| ahZm			   X)	 CnamoŠV g^r

		  Which of the following is an example of negative attitude ?
	 A)	 Being jealous			   B)	 Keep fighting
	 C)	 Be under stress			   D)	 All of these

	 7.	 ________ EH$ àmH¥${VH$ g§gmYZ h¡ &	 [½]

	 A)	 gyaO H$s amoeZr	 ~)	 ßbmpñQ>H$	 g)	 gr_|Q>	 X)	 H§$ß`yQ>a

		  ________ is a natural resource.
	 A)	 Sunlight	 B)	 Plastic	 C)	 Cement	 D)	 Computer

	 8.	 SQL H$m nyam Zm_ h¡ 	 [½]

	 A)	 {g§nb ŠdoíMZ b¢½doO		 ~)	 ñQ´>ŠMS>© Šdoar b¢½doO

	 g)	 {gñQ>_ Šdoar b¢½doO			  X)	 {gñQ>_ ŠdoíMZ b¢½doO

		  Full form of SQL is 
	 A)	 Simple Question Language	 B)	 Structured Query Language
	 C)	 System Query Language	 D)	 System Question Language
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	 9.	 \w$Q>a noO Ho$ _________ hmoVm h¡ &	 [½]

	 A)	 ZrMo	 ~)	 ~rM _|	 g)	 D$na	 X)	 BZ_| go H$moB© Zht

		  Footer is at _________ of a page.

	 A)	 Bottom	 B)	 Middle	 C)	 Top	 D)	 None of these

	 10.	 ñdmñÏ` Ho$ {bE Š`m AÀN>m Zht h¡ ? 	 [½]

	 A)	 Yy_«nmZ H$aZm	 ~)	 VZmd a{hV ahZm	g)	 `moJm H$aZm	 X)	 {H$Vm~ nT>Zm

		  Which is not good for health ?

	 A)	 Smoking	 B)	 Stress free	 C)	 Doing Yoga	 D)	 Reading book

	 11.	 S>oQ>m~og _| {H$gr EpÝQ>{Q> H$s gånyU© gyMZm Š`m H$hbmVr h¡ ?	 [½]

	 A)	 Šdoar	 ~)	 gob	 g)	 ER-S>m`mJ«m_	 X)	 [aH$mS>©

		  In Database, what is the complete information of an entity called ?

	 A)	 Query	 B)	 Cell	 C)	 ER-Diagram	 D)	 Record

	12.	 “The Cat is sleeping” dmŠ` _| {H«$`m H$m Zm_ {b{IE &	 [½]

	 A)	 The	 ~)	 Cat	 g)	 is	 X)	Sleeping

		  Write the name of verb in sentence “The Cat is sleeping”.

	 A)	 The	 B)	 Cat	 C)	 is	 D)	 Sleeping

	13.	 2 ~mBQ²>g _| {H$VZo {~Q²>g hmoVo h¢ ?	 [½]

	 A)	 8	 ~)	 16	 g)	 24	 X)	32

		  How many bits are there in 2 bytes ?

	 A)	 8	 B)	 16	 C)	 24	 D)	 32

	14.	 \$mBbm| Ho$ g_yh H$mo Š`m H$hVo h¢ ?	 [½]

	 A)	 \$moëS>a	 ~)	 B_oO	 g)	 AmBH$Z	 X)	 Q>o~b

		  What is the group of files called ?

	 A)	 Folder	 B)	 Image	 C)	 Icon	 D)	 Table
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	15.	 ________ EH$ B_oO \$mBb H$m EŠgQ>|eZ h¡ &	 [½]
	 A)	 .jpg			   ~)	 .png	
	 g)	 .gif			   X)	 CnamoŠV g^r

		  ________ is an extension of image file.
	 A)	 .jpg			   B)	 .png	
	 C)	 .gif			   D)	 All of the above

	 16.	 H$m`©ñWb na nmbZ {H$E OmZo dmbo ~w{Z`mXr gwajm {Z`_m| _| go H$m¡Z-gm h¡ ?	 [½]
	 A)	 Ap½Z gwajm			   ~)	 {JaZm Am¡a {\$gbZm

	 g)	 {dÚwV gwajm			   X)	 CnamoŠV g^r

		  Which is the basic safety rule to be followed at the workplace ?
	 A)	 Fire Safety			   B)	 Falling and Slipping
	 C)	 Electrical Safety			   D)	 All of the above

IÊS> - ~
SECTION – B

A{V bKyÎmamË_H$ àíZ : 	 [8×½=4]
Very Short Answer Type Questions : 

EH$ eãX `m EH$ dmŠ` _| CÎma Xr{OE :
Write answer in one word or one sentence :

	 17.	 Am°nao{Q>§J {gñQ>_ H$m EH$ CXmhaU {b{IE &	 [½]
		  Write an example of Operating System.

	18.	 Ñí` g§Mma H$m EH$ CXmhaU {b{IE & >	 [½]
		  Write an example of Visual Communication.

	19.	 _m¡{IH$ g§Mma Š`m h¡ ?	 [½]
		  What is verbal communication ?
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	20.	 n`m©daU H$mo gwa{jV aIZo H$m EH$ VarH$m {b{IE &>	 [½]
		  Write one way to protect the environment.

	21.	 CPU H$m nyam Zm_ {b{IE & 	 [½]
		  Write the full form of CPU.

	22.	 h[aV H$m¡eb H$m EH$ CXmhaU {b{IE &	 [½]
		  Write one example of Green Skill.

	 23.	 “Ram is Playing” _| g§km Š`m h¡ ?	 [½]
		  What is noun in “Ram is Playing” ?

	24.	 g\$b CÚ_r H$m H$moB© EH$ JwU {b{IE &	 [½]
		  Write any one characteristic of successful entrepreneur.

IÊS> - g
SECTION – C

bKyÎmamË_H$ àíZ : Xmo go Mma n§pŠV`m| _| CÎma Xr{O`o :	 [8×1½=12]
Short Answer Type Questions : Give answers in two to four lines :	

	25.	 B_oO H$mo H«$m°n H$aZo go Amn Š`m g_PVo ?	 [1½]
		  What do you understand by cropping an Image ?

	26.	 ñd-à~§YZ go Amn Š`m g_PVo h¢ ?	 [1½]
		  What do you understand by self-management ?

	27.	 S>oQ>m~og Š`m h¡ ?	 [1½]
		  What is Database ?

	28.	 ñàoS>erQ> Š`m hmoVr h¡ ?	 [1½]
		  What is spreadsheet ?

	29.	 S>oQ>m~og _| àmB_ar H$s (key) Š`m hmoVr h¡ ?	 [1½]
		  What is primary key in Database ?
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	30.	 E-Mail H$m Cn`moJ {b{IE &	 [1½]
		  Write use of E-Mail.

	31.	 Q>oŠñQ> a¡{n§J Š`m hmoVr h¡ ?	 [1½]
		  What is text wrapping ?

	 32.	 Q>|nboQ²>g Š`m hmoVo h¢ ?	 [1½]
		  What are Templates ?

IÊS> - X
SECTION – D

{Z~§YmË_H$ àíZ :	 [3×2=6]
Essay Type Questions : 	

	33.	 ñàoS>erQ> H$mo gmPm H$aZo (eo`[a§J) go Amn Š`m g_PVo h¢ ?	 [2]
		  What do you understand by sharing a spreadsheet ?

AWdm/OR

		  H$ånyQ>a dm`ag go hmoZo dmbo ZwH$gmZ {b{IE &	 [2]
		  Write the harms caused by computer virus.

	 34.	 H$m`©ñWb H$s gwajm Ho$ {bE H$_©Mmar H$s {Oå_oXm[a`m§ {b{IE &	 [2]
		  Write down the employee’s responsibilities for workplace safety.

AWdm/OR

		  S>oQ>m~og _| [aH$mS>© H$mo Q>o~b go {S>brQ> H¡$go H$aVo h¢ ?	 [2]
		  How to delete a record from a table in a Database ?

	 35.	 B§Q>aZoQ> Ho$ ZwH$gmZ {b{IE &	 [2]
		  Write the disadvantages of Internet.

AWdm/OR

		  à^mdr g§Mma Ho$ {gÕm§V {b{IE &	 [2]
		  Write principles of effective communication.
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