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GENERAL INSTRUCTIONS TO THE EXAMINEES :

1) Tdtemeff TEwem 39 Y- W AT JAfHERd: ford |

Candidate must write first his/her Roll No. on the question paper i

compulsorily. |

2) |t Y TA BT A 7 |

All the questions are compulsory to attempt.

3) T T I IW & T3 S-gieden § & fod |

Write the answer to each question in given answer-book only.
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SECTION - A

Sgfarehedta e : Hal foreheq g ¢

Multiple Choice Questions : Choose the correct option :

1. =1 o 9 S9-91 a9 1 HIUT &l Fohdl & ?

) A A )
) 7EuH T) IuUed gt
Which of the following may be a reason of stress ?
A) Oversleeping B) Smoking
C) Alcoholism D) All of these
2. BR@ HIS (Green Skill) 1 1 374 8 7
31) AT | IS v ¥) el hiE
T) SR DI T) G 9 T HiTA
What does Green Skill mean ?
A) Skill related to environment B) Sports skill
C) Computer skill D) Cooking skill
3. LANT ‘L’ Tqeid BT |
) «vg ¥) whd
) e q) T
Meaning of ‘L’ in LAN 1s :
A) Land B) Local
C) Live D) Logic
4. € H UR (Paste) % foTu Sridehe <l &RIT ® 7
3) CTRL+C §) CTRL+N
¥g) CTRL+V 2) CTRL+X
What is the shortcut key to paste in word ?
A) CTRL+C B) CTRL+N
C) CTRL+V D) CTRL+X

V-104

[16x%4=8]

[72]

[7]

[7]

[7]



% 3

5. 16 fog@ § fopad sTg €10 & 7

3) 4 §) 2

g) 8 ) 3

How many bytes are there in 16 bits ?

A) 4 B) 2

C) 8 D) 3
6. T AR ferem 2 |

3) THeH-ag ) THOE- T

T) foe 2) Hreue

1S an operating system.

A) MS-Word B) MS-Excel

C) Windows D) Notepad
7. DBMS ¥ ‘M’ %1 Hdcts Bl 8 |

3) HeSTHe §) WE

|) HiETsA T) WY

Meaning of ‘M’ in DBMS is :

A) Management B) Mode

C) Mobile D) Mouse
8. Te3ie hI T BI TS 7|

) Hic ) T

q) & 2) BiHeT

Smallest unit of spreadsheet is :

A) Column B) Row

C) Cell D) Formula
9. T o @ FI-dt 3m3eye feamzm g 2

) HA=E ) fEe

) IdeE Q) B

Which of the following is an output device ?

A) Mouse B) Keyboard

C) UPS D) Printer
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10.

11.

12.

13.

14.
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‘My mother baked a cake’, 38 9191 § fsham -t 8 7
31) cake §) mother
g) a g) baked
‘My mother baked a cake’, what is verb in this sentence ?
A) cake B) mother
C) a D) baked
Bl U BT 2 |
3) IW §) =
T) o= d T) W # | HIS T
Footer is of a page.
A) Top B) Bottom
C) Middle D) None of these
FHRIEIA R T fhT IH aret giamd e fFram w®n g 7
3) 3 gan 9) forgd g
¥) firen 3R feeer T) I At
Which is the basic safety rule to be followed at the workplace ?
A) Fire safety B) Electrical safety
C) Falling and slipping D) All of these
Toh g 1SS hI THATH B |
) jpg «) .png
q) .gif T) W aHt
is an extension of image file.
A) Jpg B) .png
C) .gif D) All of these
U YThideh GEeA B |
31) IS I TEET §) ek
) e T) HYX
1s a natural resource.
A) Sunlight B) Plastic
C) Cement D) Computer
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15. Teh hel ITH! T 7 7 |
31) Hgdl ¥) fomer
q) Ram 2) IT gt
is a characteristic of a successful entrepreneur.
A) Hardworking B) Responsible
C) Patience D) All of these
16. =1 o wieem @ fopam I 9T w9 HEATd ¢ |
3) W-Aiflgs IR ¥) 9 FER
¥) Hiftgs =R T) T 9 g T
The communication performed with the help of images is called
A) Non-verbal communication B) Visual communication
C) Verbal communication D) None of these
Qus - d
SECTION - B
3T AR T
Very Short Answer Type Questions :
Teh I AT Ueh IR H IR GIT

Write answer in one word or one sentence :

17. "ifigss 9= & < 3w fafkau |

Write two examples of verbal communication.

18. Uit =afdd & 18 g 7o forfaw |

Write any two characteristics of self motivated person.

19. CPU I qU I fo@r |
Write full form of CPU.

20. HI § Hlosl F &A1 8 7
What is folder in computer ?

V-104

[7]

[7]

[8xY4=4]

[7]

[72]

[7]

[72]

[Turn Over



21.

22,

23.

24.

®I3A 1 T (save) A hl ITdehe i faaRau |
Write shortcut key to save file.

TEES T BIdT & 7
What is password ?

TRl sl AT T o IS g 3u fafau |

Write any two ways to protect environment.

DBMS &1 Tsh 39T fafigu |
Write one use of DBMS.

Eus -4
SECTION - C

TAUCHD T : &1 ¥ R dfFadi § I ST

Short Answer Type Questions : Give answer in two to four lines :

25.

26.

27.

28.

29.

30.

V-104

TRNIHE FCIishaT T Teh IGTET GINT |
Give one example of negative feedback.

AR ! RATiNd HIT |

Define communication.

wRft fosrm w1 7 7

What is sustainable development ?

E-mail & sR # fafgw |

Write about E-mail.

ey H e & on 1 fafgu |

Write about record in database.

SQL & 3w fefEu |
Write uses of SQL.

[7]

[7]

[7]

[7]

[8x1%=12]

[172]

[172]

[172]

[172]

[172]

[172]



31. I e 1 ufeiya $ifse | [1%]
Define green job.
32. ERiEd T o diF alieh T | [1%]
Write three ways to be stressfree.
g - @
SECTION-D
IEERIR R [3%2=6]
Essay Type Questions :
33. Eiesfle F1 EC @ 7 AU HINT | 2]
What is spreadsheet ? Explain.
3AYAT/OR
HII H @A 3R @@ H1 Tgcd ey |
Write importance of care and maintenance of computer.
34. <RTE H A T I e "igd aviA HIfT | 2]

Describe primary key in database with example.
3AYAT/OR
fcfshaT sl IRUTYA hIT U9 36T W faRaT |

Define feedback and write importance of it.
35. fefedt Sierpiee #1287 36 I3 al BrIg fafay | 2]
What is digital documentation ? Write any two advantages of it.
3AYAT/OR
FHRIEA i graT o fou = S mmerfar fafeae |

Write down the employee’s responsibilities for workplace safety.
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