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GENERAL INSTRUCTIONS TO THE EXAMINEES :

1) udereff adygy 319 JeA-TF W AT Afearia: fad |

Candidate must write first his/her Roll No. on the question paper compulsorily.

2) @t 9 g HT A R |

All the questions are compulsory to attempt.

3) Tcdeh Y W1 IW ¢ g I -gfeaent ¥ & forg |

Write the answer to each question in given answer-book only.
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SECTION - A

Multiple Choice Questions : Choose the correct option :

1. TH.TH. 9 hl IS hl THEIH
31) xml
) .doc
Extension of MS Word file is
A) xml
C) .doc

2. SicTeRt fopam ST STelT &=

BT 8 |

¥) xlsx
Q) .jpeg

B) .xIsx
D) .jpeg

AT & |

) W-Hiflgs gur
) 399 §AR

¥) Mg F=R
?) T Y HIE TR

The communication done by speaking is called

A) Non-verbal Communication
C) Visual Communication

3. = o 4 ST U GshIeH gfeeshiv i IR ] 7

) 3MMHR Jhd hidl
€) e H
Which of the following is an example of positive attitude ?

B) Show gratitude
D) Be under stress

3) TSI AT
) s T

A) Keep fighting
C) Being jealous

B) Verbal Communication
D) None of these

4. 31 3M3eHl I fhet WE A U sHafed S

) @ieHT
) gensfie

HEAT & |

¥) SIed
T) witem

Arranging the data items in a specific order is called

A) Searching
C) Worksheet
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B) Database
D) Sorting
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5. T 3rea gfdfshar &1 707 2 Z
) FHI W 9) forwar
¥) fafimse T) IWad a4t
Characteristic of a good feedback is
A) Timely B) Polite
C) Specific D) All of the above
6. =AfFac TR i % R gL foRa ST Eehell 2 | Z:
) =St 914 B ¥) ATCHfETd
o) qreiEd @ 2) Ied gt
is the way to overcome from personality disorder.
A) By healthy communication B) Be confident
C) Stay stress free D) All of the above
7. Toreht oft 31831, * w1 QU & g 1Y 61 SRl Bt & | V4
31) SR TH ¥) e faeen
) $T Hfaefadt T) Wi Teft
To complete any IT work resources are required.
A) Computer machine B) Operating system
C) Internet connectivity D) All of the above
8. ST ITANT Hich TF SEH hi ATCTRIAN T 3T TERIA L b & | Y2
3T) Fod ¥) fie
) St T) Wil
We can display the data of tables from database by using
A) Query B) Print
C) Copy D) Folder
9. 2IOE H HIH-HT Th TaY hl THN T8 & ? VZ
) T - g- q) AW - g - AR
) o - - H T) WA - g - WA
Which is not the type of relationship in database ?
A) One —to — one B) Number — to — number
C) One — to — many D) Many — to — many
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10.

11.

12.

13.

14.

4
AT fareen =1 weh 3T # |
) 2eeH ) C++
) faers Q) diaiEe
is an example of operating system.

A) Database B) C++

C) Windows D) PowerPoint
TH.ud. 9 H el reg 1 T g o oy 1 ITAM Hd & |
3T) Tfee §) WA

) Hie el T) 3N

To change the color of any word in MS Word, is used.
A) Edit B) Margin

C) Font Color D) Open
T YS9 T BEG B

) &HaT dgdl 8 ¥) ATcHfITaE dedl &
) q91 A BT & T) U adft
Advantage of Time Management is

A) Rise in capacity B) Rise in confidence
C) Stress reduce D) All of the above
TTEROT ShY & hE hl ST Tehdl B 7

) TATEEh 1 ITANT Hlh ) WU ¢l h

T) BfE PIve I I Hh T) Ug HEH

How the environment can be saved ?

A) By using plastic B) By increasing pollution
C) By using green skills D) By cutting trees
waiifia st o1 o A8 8

31) dERfEd §) Ham

#) el €) el H

1s not the characteristic of self motivated person.
A) Stress-free B) Patience
C) Hardworking D) Fighting
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15. H-91E T TR 2 | v
3) 39 ¥) IR_IYL
) Jeae T) T 9 ®IE TE@
Keyboard is a device.
A) Input B) Output
C) Network D) None of these
16. “Geeta is dancing” 9T T fsham & Y
31) Geeta ¥) Geeta is
) Dancing <) 0 ¥ I &l
The verb in the sentence “Geeta is dancing” is
A) Geeta B) Geeta is
C) Dancing D) None of these
wug -
SECTION - B
AT TR 9 (8xY5=4)
Very Short Answer Type Questions :
Ueh I16¢ T Ueh TR § IR <IN
Write answer in one word or one sentence :
17. @het 3TH! & g g 7 faRaw | v
Write any two characteristics of successful entrepreneur.
18. SQL @1 qu 9 fefEm | Y
Write full name of SQL.
19. 3t < Is &1 @idi o AW faRaw | Y

Write name of any two sources of energy.

20. TH.UH. 98 H UL i i Aehe Hofl AT | A
Write shortcut key for paste in MS Word.
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21. RDBMS 1 90 19 faRew | Y
Write full name of RDBMS.

22. Tesfie w1 T v fafau | Y
Write one use of Spreadsheet.

23, AR & 7 v
What is Footer ?

24. Wi-e ATsH foehed S T IUANT EraT B 7 v
What is the use of font size option ?

Qus -9
SECTION - C
TETCHS T @ 3 ¥ °R dfeadi § I ¢ (8x1%5=12)
Short Answer Type Questions : Give answer in two to four lines :

25. HF H ST § AT T THIAA & 7 1%
What do you understand by backup in computer ?

26. PRI W HH HH H ThE TR hl TTeey et g9 8 Thdl & 7 1Y
What type of health related issues can occur due to working on computer ?

27. @ H dlfctehl &1 &I & 7 1Y
What is table in database ?

28. FHNICHS HIIshal i Teh IGTET ST, | 1Y
Give one example of positive feedback.

29. U WIS 1 BlaT @ 7 1Y
What is Page Margin ?

30. o9 FAR T A1 8 7 1%

What is Visual Communication ?
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31. wred # foRedl qf AE o AW faRaw | 1%
Write names of any two memories in computer.
32. A 9 ¥ 39 R 9Id © 7 1%

What do you understand by Green Jobs ?

Qug -3
SECTION - D

TrergTee T (3%2=6)
Essay Type Questions :

33, HEEIA T T ot @ali i 9uiH HifT | 2

Explain security related threats at workplace.

AYAT/OR

DBMS & ®wre fafauy |

Write advantages of DBMS.

34. 2I@F H ‘CHAR’ 3R ‘FLOAT’ 21 2139 1 39 fafu | 2
Write the use of ‘CHAR’ and ‘FLOAT’ data type in database.

AYAT/OR

U SHITYT | 379 1 99d & 7
What do you understand by Image Cropping ?

35, Eesiie § shis o1 Bid1 & ? 9 shifu | 2

What are Macros in Spreadsheet ? Explain.
AYAT/OR
E-mail %1 aui9 shifsT |

Explain E-mail.
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