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GENERAL INSTRUCTIONS TO THE EXAMINEES :

1) narjmWu gd©àW_ AnZo àíZ nÌ na Zm_m§H$ A{Zdm ©̀V… {bI|&

Candidate must write first his / her Roll No. on the question paper
compulsorily.

2) g^rg^rg^rg^rg^r àíZ hb H$aZo A{Zdm ©̀ h¢&

All the questions are compulsory to attempt.

3) àË òH$ àíZ H$m CÎma Xr JB© CÎma-nwpñVH$m _| hr {bI|&

Write the answer to each question in the given answer-book only.
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IÊS>-AIÊS>-AIÊS>-AIÊS>-AIÊS>-A
SECTION - A

~hþ{dH$ënr¶ àíZ : [16×½=8]
Multiple Choice Questions :
ghr {dH$ën MwZ|&
Choose correct option.

1) AmnH$mo H$m¶©ñWb na Nw>Å>r Ho$ {bE AmdoXZ H$aZo H$s Amdí¶H$Vm h¡& Amn g§Mma H$s H$m¡Zgr {d{Y Cn¶moJ
H$aoJ|? [½]
A) B© - ‘ob ~) nmoñQ>a
g) g‘mMma n{ÌH$m X) ãbm°J
You need to apply for a leave at your workplace, which communication method will
you use?
A) E-mail B) Poster
C) Newspaper D) Blog

2) {ZåZ ‘| go g§km eãX H$m¡Zgm h¡? [½]
A) b‹S>H$m ~) {~„r
g) am‘ X) Cnamoº$ g^r
Which of the following is a noun?
A) Boy B) Cat
C) Ram D) All of these

3) {ZåZ ‘| go H$m¡Zgm VZmd H$m H$maU h¡? [½]
A) g‘¶ à~§YZ ~) g§Vw{bV Amhma
g) emar[aH$ ì¶m¶m‘ X) Á¶mXm gmoMZm
Which of the following is the reason of tension?
A) Time Management B) Balanced diet
C) Physical exercise D) Overthinking

4) {ZåZ{b{IV ‘| go D$Om© H$m H$m¡Zgm òmoV Aj¶ òmoV h¡? [½]
A) gm¡a D$Om© ~) bH$‹S>r
g) H$mo¶bo X) noQ´>mob
Which of the following energy source is renewable energy source?
A) Solar energy B) Wood
C) Coal D) Petrol
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5) ’$mBb H$mo noñQ> H$aZo H$s em°Q>H$Q>© H$‘m§S> ³¶m h¡? [½]
A) Ctrl + C ~) Ctrl + P
g) Ctrl + V X) Ctrl + X
What is the shortcut key to paste a file?
A) Ctrl + C B) Ctrl + P
C) Ctrl + V D) Ctrl + X

6) {ZåZ ‘| go H$m¡Zgm BZnwQ> {S>dmBg h¢? [½]
A) ‘m°ZrQ>a ~) {àÝQ>a
g) ‘mCg X) ñnrH$a
Which of the following is an input device?
A) Monitor B) Printer
C) Mouse D) Speaker

7) DBMS ‘| ‘D’ H$m ³¶m ‘Vb~ hmoVm h¡? [½]
A) S>~b ~) S>oñQ>rZoeZ
g) S>oQ>m X) S>m¶Zo{‘H$
What is the meaning of ‘D’ in DBMS?
A) Double B) Destination
C) Data D) Dynamic

8) {ZåZ ‘| go H$m¡Zgm EH$ DBMS H$m àH$ma h¡? [½]
A) MySQL ~) Java
g) C++ X) MS-Word
Which of the following is a type of DBMS?
A) MySQL B) Java
C) C++ D) MS-Word

9) {ZåZ ‘| go H$m¡Zgm g’$b CÚ‘r H$m JwU h¡? [½]
A) Y¡¶©dmZ hmoZm ~) {Oå‘oXma hmoZm
g) ‘ohZVr hmoZm X) Cnamoº$ g^r
Which of the following is the nature of successful entrepreneur?
A) Patience B) Responsible
C) Hard working D) All of these

10) ............ H$‘mÊS> go ZB© ’$mB©b H$mo ImobVo h¡& [½]
A) Ctrl + C ~) Ctrl + N
g) Ctrl + V X) Ctrl + O
________ command is used to open a new file.
A) Ctrl + C B) Ctrl + N
C) Ctrl + V D) Ctrl + O
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11) {ZåZ ‘| go H$m¡Zgm EH$ ñàoS>erQ> H$m CXmhaU h¡ - [½]
A) MS-Word ~) SQL
g) MS-Excel X) MS-PowerPoint
 Which of the following is an example of a spreadsheet?
A) MS-Word B) SQL
C) MS-Excel D) MS-PowerPoint

12) ............. EH$ DBMS H$m S>oQ>m H$m àH$ma h¡ - [½]
A) VARCHAR ~) INTEGER
g) BOOLEAN X) Cnamoº$ g^r
________ is a data type in DBMS.
A) VARCHAR B) INTEGER
C) BOOLEAN D) All of these

13) àË¶oH$ noO Ho$ ZrMo Am°Q>mo‘o{Q>H$br gyMZm B§gQ>© H$aZo Ho$ {bE ............ H$m Cn¶moJ {H$¶m Om gH$Vm h¡& [½]
A) h¡S>a ~) ’w$Q>a
g) âbmo MmQ>© X) BZ‘| go H$moB© Zht
________ is used to insert an information automatically to the bottom of each
page.
A) Header B) Footer
C) Flowchart D) None of these

14) gm°Q>© H$m {dH$ën S>oQ>m Q>¡~ Ho$ VhV ............. J«wn ‘| CnbãY h¡& [½]
A) gm°Q>© EÊS> {’$ëQ>a ~) noO bo AmCQ>
g) Q>o~b X) ’$m°ÝQ>
Sort option is available in ________ data tab group.
A) Sort and Filter B) Page layout
C) Table D) Font

15) MS-Word ‘| ’$mBb H$m E³gQ>|eZ ............. hmoVm h¡& [½]
A) .jpeg ~) .docx
g) .png X) .xls
_______ is the file extension in MS-Word.
A) .jpeg B) .docx
C) .png D) .xls

16) EH$ ñàoS>erQ> H$s g~go N>moQ>r B©H$mB© ............. hmoVr h¡& [½]
A) erQ> ~) H$m°b‘
g) amo X) g¡b
Smallest unit in the spreadsheet is _______.
A) Sheet B) Column
C) Row D) Cell
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IÊS>-IÊS>-IÊS>-IÊS>-IÊS>-~~~~~

SECTION - B

A{V-bKwÎmamË‘H$ àíZ …- EH$ eãX ¶m EH$ dm³¶ ‘| CÎma Xr{OE& [8×½=4]

Very short answer type questions : -  Write answer in one word or one sentence.

17) ROM H$m nyam Zm‘ {b{IE& [½]

Write full name of ROM.

18) MS-Excel ‘| ‘MS’ H$m ³¶m ‘Vb~ hmoVm h¡? [½]

What is the meaning of ‘MS’ in MS-Excel?

19) RDBMS H$m nyam Zm‘ {b{IE& [½]

Write full name of RDBMS.

20) Ñí¶ g§Mma H$m EH$ CXmhaU {b{IE& [½]

Write an example of visual communication.

21) ’$mBb H$mo {àÝQ> H$aZo H$s em°Q>©H$Q> H$s ³¶m hmoVr h¡? [½]

What is the shortcut key to print a file?

22) H$moB© EH$ àmH¥${VH$ g§gmYZ H$m Zm‘ {b{IE& [½]

Write name of any one natural resource.

23) H$åß¶yQ>a ‘| dm¶ag go ~Mmd H¡$go H$aVo h¡§? [½]

How to protect computer from Virus?

24) 8 bits ‘| {H$VZo Bytes hmoJ|? [½]

How many Bytes are there in 8 bits?
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IÊS>-IÊS>-IÊS>-IÊS>-IÊS>-ggggg

SECTION - C

bKwÎmamË‘H$ àíZ …- [8×1½=12]
Short answer type questions:-

Xmo go Mma n§{º$¶m| ‘| CÎma Xr{OE -
Give answer in two to four lines -

25) g‘¶ à~§YZ Ho$ ~mao ‘| {b{IE& [1½]
Write about Time Management.

26) dS>© àmogoqgJ gm°âQ>do¶a Ho$ H$moB© Xmo Cn¶moJ {b{IE& [1½]
Write two applications of word processing software.

27) H$m¶©ñWb na H$‘©Mm[a¶m| H$s gwajm Ho$ Xmo Cnm¶ {b{IE& [1½]
Write two ways to secure employees at workplace.

28) h¡S>a ³¶m hmoVm h¡? [1½]
What is header?

29) ñàoS>erQ> Ho$ Xmo Cn¶moJ {b{IE& [1½]
Write two uses of spreadsheet.

30) g’$b CÚ‘r Ho$ VrZ JwU {b{IE& [1½]
Write three characteristics of successful entrepreneur.

31) {H$gr S>oQ>m~og ‘| ¹o$ar ³¶m hmoVr h¡? [1½]
What is query in any database?

32) JwUdÎmm {ejm ³¶m hmoVr h¡? [1½]
What is quality education?
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IÊS>-IÊS>-IÊS>-IÊS>-IÊS>-XXXXX

SECTION - D

{Z~§YmË‘H$ àíZ : [3×2=6]

Essay type questions :

33) H$m°b‘ hmBS> Ed§ AZhmBS> ³¶m hmoVm h¡? [2]

What is Hiding and Un-hiding a column?

AWdm/OR

noO ‘m{O©Z ³¶m h¡? {dñVma ‘| dU©Z H$s{OE&
What is page margin? Explain in detail.

34) VZmd à~§YZ Ho$ VarHo$ {b{IE& [2]

Write ways for stress management.

AWdm/OR

n¶m©daU H$mo gwa{jV aIZo ‘| h[aV H$m¡eb H$m ³¶m ¶moJXmZ h¡?
What is the role of green skill in protecting the environment.

35) S>oQ>m~og gd©a ³¶m hmoVm h¡? [2]

What is database server?

AWdm/OR

B§Q>aZoQ> Ho$ ~mao ‘| {b{IE&
Write about Internet.


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