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Candidate must write first his / her Roll No. on the question paper
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All the questions are compulsory to attempt.
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Write the answer to each question in the given answer-book only.
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Qs -H

SECTION - A
agireheda W [16xY2=8]
Multiple Choice Questions:
gt ferpea g
Choose correct option.
1) MU HEERAA W FH h oTU magT w R sravEedar 21 g dur fit S fafdr soam
& ? [72]
A) T-UA q)  URR
¥) UHRER e q) A
You need to apply for aleave at your workplace, which communication method will
you use?
A) E-mal B) Poster
C) Newspaper D) Blog
2) T W 9 T veE S 3 ? [v4]
H) T a)
9) ™ 3) SWh 9l
Which of thefollowing isanoun?
A) Boy B) Cat
C) Ram D) All of these
3) = H O HIH GG T HROT B ? EZ
A) I TEEH ¥) oo SER
¥) YiRe SEm 3) QA
Which of the following isthe reason of tension?
A) TimeManagement B) Baanceddiet
C) Physical exercise D) Overthinking
4) frafeRaa ® | S 1 ShiAE Hid 318 9 2?7 [V
A) RIS q)  AwRE
|)  wE 7) U
Which of the following energy sourceisrenewable energy source?
A) Solar energy B) Wood
C) Cod D) Petrol
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5) RISHl Sl U2 A <hl Jlicehe hATS oRIT 27
#A) Cul+C a) Cul+P
|) Ctrl+V 3) Ctrl+X
What is the shortcut key to paste afile?
A) Cul+C B) Ctrl+P
C) Ctrl+V D) Ctrl+X
6) = o o FimEn gge feagm €2
) AR q) B
q) WEE 3) weR
Which of thefollowing isan input device?
A) Monitor B) Printer
C) Mouse D) Speaker
7) DBMSH# ‘D’ w1 =& Gaeid gl 27
A) TaEA q) TEEIE
q) = 3) SEAw
What isthe meaning of ‘D’ inDBMS?
A) Double B) Dedtination
C) Daa D) Dynamic
8) fr=# & wimEn vk DBMS o1 UehR 27
A) MySQL q) Java
|) C++ 3) MSWord
Which of the following isatype of DBMS?
A) MySQL B) Java
C) C++ D) MSWord
9) fr= ¥ | Fe TRt Ier 1 U Y
) FEE g @) fomer @
)  WEAd g g) Wk it
Which of thefollowing isthe nature of successful entrepreneur?
A) Patience B) Responsible
C) Hardworking D) All of these
10) oo FHHUE W TS FEA ol Wiewd 2l
#A) Cul+C a) Ctrl +N
|) Ctrl+V 3) Ctrl+0
command is used to open a new file.
A) Ctrl+C B) Citrl +N
C) Ctrl+V D) Ctrl+0O
V-104
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11) 7= 4 @ s U Teviie F 3SR e - [4]
A) MS-Word &) SQL
|) MSExcd 3) MS-PowerPoint
Which of the following is an example of a spreadsheet?
A) MS-Word B) SQL
C) MSExcd D) MS-PowerPoint
12) e sk DBM S 1 221 1 TehR & - [
1) VARCHAR a) INTEGER
@) BOOLEAN 3) SR 9l
isadatatypein DBMS.
A) VARCHAR B) INTEGER
C) BOOLEAN D) All of these
13) ek U o i SAfem et Gor 38 A o foe ... =1 IUERT feRan ST Fehelt 21 [Y4]
d) T T IR
|) e e q) ARG T
Is used to insert an information automatically to the bottom of each
Page.
A) Header B) Footer
C) Fowchart D) None of these
14) @i * fahca ST F TG ..o U | U 2| EZ
A) T we fheet d) U™ e
q) 2&d 3) Wi
Sort option is availablein data tab group.
A) Sort and Filter B) Pagelayout
C) Table D) Font
15) MS-Word # wIget 1 TeRaeyM ............. g 2 [
) .jpeg a) .docx
|)  .png 3) Xls
Isthe file extension in MS-Word.
A) .jpeg B) .docx
C) .png D) xlIs
16) Uk WEIe Ht T B THE ............. et 21 [V4]
HA) e q) wHiem
) [ g) |«
Smallest unit in the spreadsheet is .
A) Sheet B) Column
C) Row D) Cdl
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SECTION - B

AT T :— Teh VI3 A1 Tk e § I it

[8x15=4]

Very short answer type questions : - Write answer in one word or one sentence.

17) ROM 1 gut A feiiam)
Write full name of ROM.

18) MS-Excel ® ‘MS =1 =1 Uaeial 2T ¢ ?
What isthe meaning of ‘MS' in MS-Excel?

19) RDBM S = gt ™ feifam)
Writefull name of RDBMS.

20) gva O 1 U g fakan|
Write an example of visual communication.

21) wrEet i e o < wiidene <t R Bl 22
What isthe shortcut key to print afile?

22) i3 Uk Wehfieh TE1EH o A forRam)

Write name of any one natural resource.

23) FPE W TRRE W e FE A 87
How to protect computer from Virus?

24) 8 bits® feram Bytes i ?
How many Bytes are therein 8 bits?
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gus-q
SECTION - C
TS T -
Short answer type questions:-
R | 9 uferai ® I G -

Give answer intwo to four lines -

25) wHa yae[ & ar | foRau)
Write about Time Management.

26) o€ MER TiteaRR % g 31 3uant fafau)
Write two applications of word processing software.

27) SR W HUTTNET eh GReT o 31 U forkau|
Write two ways to secure employees at workplace.

28) F= N B B?
What is header?

29) wigvie % g Suam foiRan)
Write two uses of spreadsheet.

30) dwe It o o o feaiau)
Write three characteristics of successful entrepreneur.

31) fereit SeTam | ol oI Bt 27
What is query in any database?

32) urern foren = gt 27
What isquality education?
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SECTION - D

Fraees ae [3x2=6]
Essay type questions :
33) Wi TES A FEISS 1 Tl 87 [2]

What isHiding and Un-hiding acolumn?

staar/OR
U | o 2 2 forar o =i Fifs)

What ispage margin? Explainin detail.

34) TE JEeH % ek foTRam| [2]
Write ways for stress management.
stgar/OR
TATaRuT it Grferd WA | gRa whiviel o1 R INTeE 27

What istherole of green skill in protecting the environment.

35) eTaE HeR I 1 7 [2]
What is database server?
staat/OR
gewe & aR 1 forRau)
Write about I nternet.
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